
How to make a a token board in 

PowerPoint

1. When you are in PowerPoint, use the shape tool 
to draw a rectangle in your paper. This will serve 
as the token board base.



2. Use the outline took to make a boarder around 
the rectangle. Play around with the thickness tool to 
make the line as bold as you want. Use the fill tool 
to fill the box in white so we can layer boxes, 
images and text in.

4. Select “New Deck”



3. Use the table tool to add a row of 5x1 to make a 
row for tokens

4. Make sure to add boarders to the boxes and fill 
them in white so we can add images. We will also 
resize them to fit along the bottom of the rectangle.



5. Use text box to add text to the token board.

6. Use the shape tool and text box to make an area
for a “I am working for” image



7. Copy and paste boxes below for icons

8. Add images to make tokens and I am working
for cards



9. Prepare the token board

10. Now you have a token board for your student 
to use!

Cut out, laminate, cut out 
again and add soft Velcro 
to all of the boxes

Cut out, laminate, cut out 
again and add hard Velcro 
to all of the icons to make 
tokens


